
INSTRUCTIONS FOR CONTRACTING CONSERVATION ACTIVITY PLANS 

(CAP 106)
1. Field Office  (FO)

a. Producer is interested – (CCC-1200) establish records with local FSA 
I. NRCS will determine eligibility 
II. Determine payment rate
III. Review criteria and the TSP hiring process 

b. FO will provider an EQIP application (CPA-1200) and 1202 appendix to review  
c. Once the application is completed the FO will:

I. Enter the application into Protracts and re-check eligibility
II. Screen the application
III. Rank and hold until ranking period deadline. 
IV. Develop the Conservation Plan in toolkit, Develop the CPA-52 
V. If chosen by SO for funding, notify the producer of preapproval 



INSTRUCTIONS FOR CONTRACTING CONSERVATION ACTIVITY PLANS 

(CAP 106)
1. Field Office  (FO)

d. If the producers wishes to enter into NRCS contract, FO will: 
I. Develop EQIP contract 
II. Provide a copy of the CAP 106 criteria
III. Discuss the need to hire TSP
IV. Producers may provide information to TSP directly, or may grant permission 

for release of information to TSP by NRCS. 
V. Provide client and/or TSP (if client has signed permission to NRCS to provide 

copies to TSP) copies of Common Land Units (CLUs) and “At-Risk” Wildlife 
maps covering CLUs. 



INSTRUCTIONS FOR CONTRACTING CONSERVATION ACTIVITY PLANS 

(CAP 106)
2. Client, TSP and FO 

a. Client and TSP agree on terms – contract recommended 
b. Client consider assignment of payment to TSP, NRCS-CPA-1236, available in 

ProTracts
3. TSP 

a. Visit the site, formalize client-TSP agreement and get a copy of the NRCS-CPA-70
b. Complete the inventory and gather other information for CAP

4. TSP – complete the CAP
5. TSP and Client

a. TSP provides client with paper copy of the CAP with the Certification Statement 
signed by the client and the TSP

b. TSP also provides a digital copies and an invoice    



INSTRUCTIONS FOR CONTRACTING CONSERVATION ACTIVITY PLANS 

(CAP 106)

6. Client 
a. Delivers one paper copy and one digital copy to the NRCS FO – The cover sheet 

with the certification statements must be signed
7. Client and FO

a. NRCS reviews the deliverables using the CAP criteria
b. Make sure the Client and TSP have signed cover sheet with certification 

statement
c. NRCS will then also sign the cover sheet 
d. NRCS FO will prepare NRCS-CPA-1245 for client signature and then process the 

payment.  





USDA Nondiscrimination 
Statement

The U.S. Department of Agriculture (USDA) prohibits discrimination against its customers. If you believe you experienced discrimination when obtaining 

services from USDA, participating in a USDA program, or participating in a program that receives financial assistance from USDA, you may file a complaint 

with USDA. Information about how to file a discrimination complaint is available from the Office of the Assistant Secretary for Civil Rights.

USDA prohibits discrimination in all its programs and activities on the basis of race, color, national origin, age, disability, and where applicable, sex 

(including gender identity and expression), marital status, familial status, parental status, religion, sexual orientation, political beliefs, genetic information, 

reprisal, or because all or part of an individual’s income is derived from any public assistance program. (Not all prohibited bases apply to all programs.)

To file a complaint of discrimination, complete, sign and mail a program discrimination complaint form, available at any USDA office location or online at 

www.ascr.usda.gov, or write to:

USDA

Office of the Assistant Secretary for Civil Rights

1400 Independence Avenue, S.W.

Washington, D.C. 20250-9410

Or call toll free at (866) 632-9992 (voice) to obtain additional information, the appropriate office or to request documents. Individuals who are deaf, hard 

of hearing or have speech disabilities may contact USDA through the Federal Relay service at (800) 877-8339 or (800) 845-6136 (in Spanish). USDA is an 

equal opportunity provider, employer and lender.

Persons with disabilities who require alternative means for communication of program information (e.g., Braille, large print, audiotape, etc.) should 

contact USDA's TARGET Center at (202) 720-2600 (voice and TDD).

Equal Employment Opportunity Data Posted Pursuant to the No Fear Act -

This is the reporting page for the Notification and Federal Employee Antidiscrimination and Retaliation Act of 2002 (NO FEAR Act), Public Law 107-174.

http://www.ascr.usda.gov/
http://www.usda.gov/nofear/

